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1. Notify AVP Karen Lee via leekm@udmercy.edu of faculty who  
intend to submit an electronic dossier.

2. Complete the Online Dossier Access Table (included at the end  
of this document) and email to Academic Affairs. Include the  
name and email address of the applicant and each person who  
should be granted access to the dossier: Dean, Dean’s Office  
Representative, Department Chair, list of Department P&T  
members who need access to the dossier for review, and for 
mid- tenure reviews - a list of College/School/Library P&T 
Committee  members who need access. Paste the completed 
table into an email to AVP Karen Lee at leekm@udmercy.edu

mailto:leekm@udmery.edu
mailto:leekm@udmercy.edu


Online Dossier AccessTable

Faculty  
Name Faculty CurrentRank



Probationary Reviews
UDMPU CONTRACT
Department Review

The tenured facu lty of each
depa rtment sha ll de termine a
pro cess to review the
proba tion ary

https://www.udmercy.edu/academics/academic-affairs/files/index/Probationary_Review_Form.docx
https://www.udmercy.edu/academics/academic-affairs/files/index/Probationay_Review_Form_Librarian.docx
https://www.udmercy.edu/academics/academic-affairs/Lecturer-Probationary-Review-Form-Revised-2.3.2022.docx
https://www.udmercy.edu/academics/academic-affairs/Clinical-Instructor-Probationary-Review-Form-Revised-2.3.2022.docx
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UDMPU CONTRACT
Tenure and Promotion  
Committee of School,  

College, or Library
Mid -Tenure Review : The Tenure &
Promotion Committee of the
School/College/Library shall be
included in the review of the
probationary faculty member’s
third –year dossier (submitted May
15 of the third probationary year)
in order to evaluate her/his
progress toward meeting the
University, College, School and
Department/Program or Library
criteria for receiving tenure or
continuous/continuing
employmen t. The review shall
cover the entire period since the
initial appointment. Written
comments shall be provided to
the Dean, along with the dossier,
no later than September 15

Dean’s Office Representative Actions

Reviewers have “ view only” access to dossiers. This means they cannot upload, edit,
or remove any documents from the dossier.

Representatives from the Dean’s Office have “editing” 

https://www.udmercy.edu/academics/academic-affairs/files/index/Mid_Tenure_Transmittal_Form.docx
https://www.udmercy.edu/academics/academic-affairs/files/index/Mid_Tenure_Transmittal_Form_Librarian.docx




Promotion, Tenure, 

mailto:leekm@udmercy.edu
mailto:leekm@udmercy.edu


Online Dossier AccessTable

Faculty  
Name Faculty CurrentRank



mailto:academicaffairs@udmercy.edu
https://www.udmercy.edu/academics/academic-affairs/index.php
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Faculty Applying  
for
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Promotion,  
Tenure,  

Continuous  
Employment, or  

Contract  
Renewal

Dean’s Office Representative Actions

Reviewers have “ view only” access to dossiers. This means they cannot upload, edit,
or remove any documents from the dossier.

Representatives from the Dean’s Office 

https://www.udmercy.edu/academics/academic-affairs/aca-affairs-pdf/DossierTransmittalForm_Revised-3.18.2021.docx


mailto:leekm@udmercy.edu
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